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SMIU CMS USER MANUALBOR FSS
ESSTopics:

1. How to view My Schedule
2. How to seel/view Enrolled students in a class

3. How toDefine class Assignments
4. How to Assigmarksof students

5. Howto Export Marks Sheet
6. How to View and Download GraéR®ster

7.Howto Update Gades to Dean or HOD
8. How to Generate Attendance Sheet
9. Online Attendance of Sudents
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HOW TO VIEWMY SCHEDULE

Navigation: Main Menu> Self service> Faculty center> My Schedule

(At this screen faculty/instructor can view their class details)

1. CLICK ON SERERVICE

> Self Service

ord

e - T e T e T e T i mml a—wll =]

2. AUCKON FAGQULTY CENTER

1885
S TR m
UNIVERSELY gn ¢
Favorites : Main Menu > Self Service
- - >
g% Self Service
i}
ﬁ Search

ate to your self service information and activities.
Faculty Center
e Search

Campus Personal Information
=] Class Search

Maintain your personal information and review holds and to dos pending to your S
= My Schedule
= Browse Course Catalog

enter to manage all your class related activities.

record.
= Demographic Information =] Class Roster
=] Grade Roster

=] Gradebook
=] Assignments
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3. CLICK ONlY SCHEDULE

Ay

SMIZ

UNIVERSITY
Favo'rites - Main yenu > Seff Svervice > FacultyvCenter
o> Sesees>

Faculty Center

|

Use the Faculty center to manage all your class related activities.

n Class Roster = Grade Roster
E Assign grades and post your grade rosters.

View your class rosters.

ss and exam schedules.

= Assignments

= Gradebook
Enter grades for class assignments; submit mid-term and final grades. Create, update and view Gradebook assignments, due dates, categories and
grading scales.
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4. YOUR SCHEDULE WILL APPEAR

UNIVERSLL Y
Favovrites MainvMenu > Selfsvervice > FacultyvCenter > My Schedule

Ameen Khowaja

f Faculty Center ]( Search ]
I my schedule ” class roster ” grade roster ” gradebook || class assignments I

Faculty Center

My Schedule
Spring 2015-16 | Sindh Madressatul Islam Uni View Taxtbaok Siumemary
My Exam Schedule
Select display option: @ Show All Classes (©) Show Enrolled Classes Only
Icon Legend Class Roster Eﬁ‘ Grade arning Management
My Teaching Schedule > Spring 2015-16 > Sindh Madressatul Islam Uni
» =
View All | & | B « 1-2of2
Class Class Title Enrolled Days & Times Room Class Dates
& B 5 [® csc Intro to Comp & its 9 MoTuWeThSa 9:00AM - TBA Feb 1, 2016-
101-EN1A Applctions (Lecture) 12:00PM May 31, 2016
(1071)
e B 5 [ csc Intro to Comp & its 29 Th 9:00AM - 12:00PM Room A-00 Feb 4, 2016~
101-MDIA Applctions (Lecture) Main Building May 31, 2016
1038) GRD Fl
View Weekly Teaching Schedule Go to top

My Exam Schedule > Spring 2015-16 > Sindh Madressatul Islam Uni

e I A R 1 S S T R e AR B LB R R S O 22
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HOWTO SERVIEW ENROLLED STUDENTS
Navigation: Main Menu> Self Service > Faculty Center > Class Roster

1. CLICK ONIGHLIGHTEQONOR CLICK ON CLASS ROSTER
TAB

1885 -
SMI: A
UNIVERSITY

Favoﬁces : Mainyenu > Seff Svervice > FacuttyvCenter > My Schedule

Ameen Khowaja

[ Faculty Cepte ][ Search }
‘ my schedule grade roster H gradebook || classassignmentsl

Faculty Center

My Schedule

Spring 2015-16 | Sindh Madressatul Islam Uni Vi Tasibsok Samm
My Exam Schedule

Select display option: (@ Show All Classes (©) Show Enrolled Classes Only

Icon Legend: f?ﬁ Class Roster E’lﬂ Grade Roster v\'é] Gradebook @ Assignments @ Learning Management

Jassroster Icon Sindh Madressatul Islam Uni

¥ o
viewal | & | o8
Class Class Title Enrolled Days & Times Room Class Dates
5 [ CSC Intro to Comp & its 9 MoTuWeThSa 9:00AM - TBA Feb 1, 2016-

IIUUI.;ENI.A Applctions (Lecture) 12:00PM May 31, 2016
i B & & csc Intro to Comp &its 23 Th 9:00AM - 12:00PM Room A-09 Feb 4, 2016-
101-MDIA  Appctions (Lecture) Main Building May 31, 2016
1038) GRD Fl
View Weekly Teaching Schedule Go to top

My Exam Schedule > Spring 2015-16 > Sindh Madressatul Islam Uni
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2. THIS SCREEN WILL APREARST OF ENROLLED
STUDENTS

UNIVERSLTY
Favovrites - Main yenu > Selfsvervice > Faculty'Center > My Schedule

Ameen Khowaja

[ Faculty Center ][ Search ]
| my schedule “ class roster || grade roster ” gradebook “ class assignments\

Class Roster

Spring 2015-16 | Regular Academic Session | Sindh Madressatul Islam Uni | Undergraduate
v CSC101 - MD1A (1038) change class I
Introduction to Computer and its Applications (Lecture)
Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khovaja 02/04/2016 -
Building GRD FI 05/31/2016
*Enrollment Status Enrolled v
Enrollment Capacity 45 Enrolled 29
Select display option: {@ Link to Photos () Include photos in list
oda
Enrolled Students Find | & | e First B 1-29 of 29 )| Last
Notify |Photo|ID Name :;as?: Units|Program and Plan Level
1| [ E:Q 16SBSMDMO006 | .HAMSHA Graded| 3.00 BS Media Studies (Morning) - Frask
e racec| =:9%1ps Media Studies yeshman
- BS Media Studies (Morning) -
=
2 |[§Q 165BSMDM001 |..INDILA Graded | 3.00 |55 madia Studies Freshman
BS Media Studies (Morning) -
3| [@ IE,‘Q 165BSMDMO028 | . MAAZ JILLANI Graded | 3.00 BS Media Studies Freshman
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3.1F YOU WANT TO SEE A PHOTO OF STUDENT THEN CLICK
ONG LYy Of dzRS tK2(G248 Ay fA&0E

Favgites Mainyenu > SeIvaervice > Faculty'Center > My Schedule
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<~ CSC 101 - MD1A (1038) change class l

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-0S Main Ameen Khowaja 02/04/2016 -
Building GRD FI 05/31/2016
*Enrollment Status Enrolled -
Enrollment Capacity 45 Enrolled 29
Select display option: @) Link to Photos <.’T_‘; Include photoat
Enroliled Students . i First [ 4] i-29 of 29 [ )| Last
. Grade %
Notify |Photo | ID Name Bacis Units |Program and Plan Level
BS Media Studies (Morning) -
il @ |BR 16SBSMDMO006 | .. HAMSHA Graded | 3.00|55 modia Studies Freshman
- BS Media Studies (Morning) -
2| @ |Es 16SBESMDMOO1 |. INDILA Graded | 3.00 |52 Modia Studices Freshman
BS Media Studies (Morning) -
3| @ |BR 16SBSMDMO28 |..MAAZ JTLLANI Graded| 3.00 |55 Modia Studics Freshman
BS Media Studies (Morning) -
4| [ |E= 16SBSMDMO15 |..SADAF ZOHRA Graded| 3.00 |52 medis Studiec Freshman
BS Media Studies (Morning) -
s| @ |BR 16SBSMDMO026 | ..SAMEER Graded| 3.00 |53 megia Studies Freshman
BS Media Studies (Morning) -
el @ |ER 16SBSMDMO00S |ABBAS ALIL Graded | 3.00 |53 medio Studie Freshman
= I ARTDT SYEDA TZNA BS Media Studies (Marnina) -
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4. THIS SCREEN WILL APBEAR

Favovr'ttes - Main vMenu > SeIvaervice > FacultyvCenter > My Schedule

Spring 2015-16 | Regular Academic Session | Sindh Madressatul Islam Uni | Undergraduate

¥ CSC 101 - MD1A (1038)  changeclass |

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-0S Main Ameen Khovaja 02/04/2016 -
Building GRD FI 05/31/2016
*Enrollment Status  Enrolled v Qick View All to View All
Sudents
Enrollment Capacity 45 Enrolled 29
Select display option: (@) Link to Photos @ Include photos in list
Find | View All First (4 3 of 29 2 Last
[T notify
ID 165BSMDM028
i .MAAZ JILLANI
Grade Basis Graded
Units Taken 3.00

Program & Plan  BS Media Studies (Morning) - BS Media Studies

Level Freshman
Status Enrolled Status Note
Select All Clear All Printer Friendly Version
notify selected students I notify all students I
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HOW TODEFINE CLASS ASSIGNMENTS
Navigation: Main Menu> Self Service > Faculty center > Assignments

1. CLICK ONIGHLIGHTEHOONOR CLASS ASSIGNMENT
TAB

SMI: A

UNIVERSITY
Favorites MainvMenu > Self Service > Faculty Center > My Schedule

Ameen Khowaja

[ Faculty Center ][ Search

<>

I my schedule H class roster ” grade roster ” gradebook

Faculty Center

My Schedule
Spring 2015-16 | Sindh Madressatul Islam Uni View Textbook Summan
My Exam Schedule
Select display option: @ Show All Classes () Show Enrolled Classes Only
on Lsgendi B Class Roster 9] Grade Roster A3 Gradebook [ Assignments ¥ Learning Management

viewall | & | i |

. Class Title Enrolled Days & Times Room Class Dates
FAN R JEC Intro to Comp &its 9 MoTuWeThSa 9:00AM - TEA Feb 1, 2016-
01-EN1A ] 12:00PM May 31, 2016
T Applctions (Lecture)
;{’ﬁ @' “Qh‘j @ csc Intro to Comp &its 29 Th 9:00AM - 12:00PM Room A-09 Feb 4, 2016-
101-MDIA  Applctions (Lecture) Main Building May 31, 2016
1038) GRD FI
View Weekly Teaching Schedule Go to top

My Exam Schedule > Spring 2015-16 > Sindh Madressatul Islam Uni
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2. THIS SCREEN WILL APBEAR

SN ~

UNIVERSEITY
Favovrites Mainylenu > Selfsvervice > FacultyvCenter > My Schedule > Assignments

Class Assignments

201 te

Spring 201

¥ CSC 101 - MD1A (1038) change class |

Introduction to Computer and its Applications (Lecture)

16 | Regular Academic Session | Sindh Madressatul Isilam Uni | Undergradua

w

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khowaja 02/04/2016 -
Building GRD FI 05/31/2016

Goto:  (lacs Accignments Category Weight Grading Scale

copy assignments I

Find | View All

*Assignment Category: Q

l Required by Institution

Required Begin Date:

Assessed Maximum Points:
Due Date:

Include for Mid Term Grade
Extended Due Date:

Import Class Component Grades Weight in Points:

Allow Students to View Grades

Notes:

Estimated Grading Date:

First 1of1 (> ] Last

[

*Description: [ *Short Description:

8
8
8
8

UNIV

| Enter to Learn, Go forth to serve |

x:::q =
it
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3. CLICK LOOK UP OF ASSIGNMENT CATESDR¥ELECT
YOUR CATEGORY QUIZMID-TERM FINALTERM etc.

ONIVERSITY
Favorites | Main Menu > Self Service >
o B hd v

Class Assignments

FacultyvCenter > My Schedule > Assignments

Spring 2015-16 | Regular Academic Session | Sindh Madressatul Islam Uni | Undergraduate
¥ CSC 101 - MD1A (1038) change class I
Introduction to Computer and its Applications (Lecture)
Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khowaja 02/04/2016 -
Building GRD FI 05/31/2016

Goto:  (lacs Ascignments Category Weight  Grading Scale

copy assignments I

Find | View All First [ ¢ 1of1 Last

|| Required by Institution

Required

Assessed

[T 1nclude for Mid Term Grade

D Import Class Component Grades

Allow Students to View Grades

Notes:

*Assignment Category: ‘
*Description:

Maximum Points:

Weight in Points:

—
—

=]
*Short Description:

Begin Date: Eﬂ
Due Date: @
Extended Due Date: @

Estimated Grading Date: Eﬂ
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Favovrites MainvMenu b SeIvaervice > FacultyvCenter > My Schedule > Assignments

Spring 2015-16 | Regular Academic Session

e

| Sindh Madressatul Islam Uni | Undergraduate

¥ CSC 101 - MD1A (1038) change class I

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khowaja 02/04/2016 -
Building GRD FI 05/31/2016

copy assignments |

*Assignment Category{ (ASSIGNMENT Q

*Description:

ASSIGNMENT

I ASSIGNMENT I

|| Required by Institution

Required
Assessed

Include for Mid Term Grade

Maximum Points:

s

UNIV

| Enter to Learn, Go forth to serve |

4. ENTER DESCRIPTISNORT DESCRIPTIMRAXIMUM
POINTS& DUE DATE

—‘ﬂ —
SNAL RS i

x:::q =
it

/

Find | View All

*Short Descripfion; ASSIGNMENT

02/02/2016 [3]

[loarz5/2016 5
8

Begin Date:

Due Date:

To add more Assignment
0S32NA $& Odzih

First 4] 1of3 [ Last a
~

e % 5 Extended Due Date:
] Import Class Component Grades Weight in Points:
= Estimated Grading Date:
Allow Students to View Grades Sl el b @
Notes:
s T \= T - ar = g = ar T — L G111 —_— =
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5.CLICK ON CATEGORY WEIGHT AND ENTERTSH_ECT
ASSIGNMENT CATEGQERLECT THE SAME CATEGORIES
WHICH YOU HAVE SELECTED ON CLASS ASSIGRIMENTS)
WEIGHT9%ND CLICK ON SAVE BUTTON

DIV ST Y
Favovntes : MalnvMenu > SeIvaervice > FacultyvCenter > My Schedule > Assignments

Ameen Khowaja

( Faculty Center “ Search 1

| my schedule “ class roster ” grade roster “ gradebook || class assignments |

Class Assignments

Spring 2015-16 | Regular Academic Session | Sindh

= CSC 101 - MD1A (1038) change class |

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-08 Main Ameen Khowaja 02/04/2016 -
Building GRD Fl 05/31/2016

Goto:  glass Assignments - Srading Scals

copy category weight
*Assignment Category *Weight %
[ASSIGNMENT Q_|AssI1GNMENT ‘ 5 =
|[MID TERM Q_|MID TERM | 45 =]
IFINAL EXAM Q Final Examinations [ 50 E
(e )
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HOW TOASSIGN MARKS OF STUDENTS
Navigation: Main Menu> Selbervice > Faculty center > Gradebook

1.CLICK ON GRADEBOOK TAB

1885
SNIZ =
UNIVERSLLY

Favovrites Mainyenu > Self Svervice > Faculty'Center > My Schedule

Ameen Khowaja

( Faculty Center ]( Search ]

| my schedule ” class roster ” grade roster || < gradebook ’ class assignments |

Faculty Center

My Schedule

Spring 2015-16 | Sindh Madressatul Islam Uni View Taxtbaok Simematy

My Exam Schedule

Select display option: @ Show All Classes (©) Show Enrolled Classes Only

it
[n]
-
o
[a 8
m
o
0

)

X

Management

ﬁﬁ Class Roster % Grade Roster

My Teaching Schedule > Spring 2015-16 > Sindh Madressatul Islam Uni

» -
View All | (Ed | 22 @ 1-2of 2
Class Class Title Enrolled Days & Times Room Class Dates
E?ﬁ = &8 ¢ €sc Intro to Comp & its 9 MoTuWeThSa 9:00AM - TBA Feb 1, 2016-
101-EN1A Appictions [Lacture] 12:00PM May 31, 2016
(1071)
i B 5 [® csc Intro to Comp & its 29 Th 9:00AM - 12:00PM Room A-09 Feb 4, 2016-
101-MD1A Applctions (Lecture) Main Building May 31, 2016
(1038) GRD Fl
Go to top

View Weekly Teaching Schedule

My Exam Schedule > Spring 2015-16 > Sindh Madressatul Islam Uni

L7 SRS RUSTIRSISIR U IS SIIES TS SONPT R S RS R IS Fe
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2. THIS SCREEN WILL APBEARTER YOUR MARKS
AGAINST EACH CATEGARY CLICK ON SAVE BUTTON

UNIVERSETY
Favc;rites Main ylenu > Self Service » Faculty Center > Gradebook

Ameen Khowaja

( Faculty Center ][ Search ]
I my schedule ” class roster ]l grade roster || gradebook || class assignments |
Gradebook

Spring 2015-16 | Regular Academic Session | Sindh Madressatul Islam Uni ergraduate

¥ CSC 101 - MD1A (1038) change class |

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khovaja 02/04/2016 - TO EXport (DOWnloadmarkS
Building GRD Fl 05/31/2016

sheetOf A Odxpoy 6ddzii

Go to: Clacs Gradehnnk Grade by Assignment Cumnlative Grades Reguirement Designation Import Component Grades

Show Active Students Only

Select check box next to the grade field to exclude assignment from cumulative grade calculation.

Name D ASSIGNMENT MID TERM  Final Exam

..HAMSHA 16SBSMDM00S| @ | ( @
Note Note Note

., INDILA 165BSMDMO01 | | | @ | ]
Note Note Note

..MAAZ JILLANI 165BSMDMO28| | | a ]
Note Note Note

..SADAF ZOHRA 16SBSMDMO015 @ | @ ]
Note Note Note
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3. TO SEEUWMULATIVE GRADES OF STUDENTS CLICK ON
G/ dzydzt | GA B DNI RSa¢

UNIVERSEL Y
Favorites | Main Menu > Seifsvervice > Faculty Center > Gradebook

Ameen Khowaja

f Faculty Center T( Search ]

| my schedule || class roster || grade roster || gradebook || class assignments |

Gradebook

mic Session | Sindh Madressatul Islam Uni | Unde

¥ CSC 101 - MD1A (1038) ch class

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khovaja 02/04/2016 -
Building GRD Fl 05/31/2016

Go to: Class Gradehoak

Show Active Students Only

Select check box next to the grade field to exclude assignment from cumulative grade calculation.

Name iD ASSIGNMENT MID TERM  Final Exam

..HAMSHA 16sesmomoos|  5-00/[C] [ 40.00 [C] [ 4s.00/[]]
Note Note Note

. INDILA 1658smMpmooz| .00/ [C] [ a1.00/[[] [ 42.00 []
Note Note Note

.-MAAZ JILLANI 16SBSMDMO28|  4.00 [ [ =s.00/[d [ 41.00/[]
Note Note Note

..SADAF ZOHRA 16sesmpmo1s|  5.00 [C] [ 35.00/[C] [ 3s.00 [
Note Note Note

Pagel?
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